
LifeLearn WebDVM4 Social Account Setup 

Thank you for signing up with WebDVM4 Social.  We would like to make the setup of your account as easy as 

possible for you.  The following are the step-by-step instructions to help with the setup. 

 

1. After your request has been sent to LifeLearn we will create your account.  Once we have done that you 

will receive your Welcome email and your Account Confirmation email. 

 

2. When confirming your account you will be asked to login using the username and password that you 

entered in the account request form.  You can contact LifeLearn if you have forgotten this information. 

 
 

3. Now that you are logged in you will be taken through a few steps to get your account setup. 

 

4. Adding your Banner and Contact information 

a. This page will allow you to upload the banner that will be at the top of your outgoing 

Newsletters (jpg format, max 600px in width) and the contact information of your clinic. 

 
 



5. Once you have Saved your Profile you will see the Agreement screen that you can agree to and continue 

with the setup process. 

 

6. Next you will be asked to connect to your Facebook account.  You will need to have your Facebook 

business page created before you can continue with this step.  If you don’t have a Facebook page or 

would like to connect to it at a later time you can click the Skip button. 

 
 

7. If you choose to Connect to Facebook Page you will be asked to login to your account and allow 

Butterfly Publisher to access the information. You will want to click the Go to App button and then Allow 

on the next screen. 

 

 
 

8. Once you have allowed Butterfly Publisher to access your page information you will select the page for 

WebDVM Social to use, and then it will confirm your connection to your Facebook Page. 

  
 



9. Now that you have connected to Facebook (or chose to skip) you have the option to connect to your 

Twitter account.  Again you have the option to skip or continue with the connection. 

 

10. When you choose to continue with the connection you will be asked to sign into your Twitter account 

and then you will see your confirmation screen. 

 

 

 

11. Now you will have the option to connect to the Blog area of your website.  If you are not using your blog 

you can Skip this step (contact LifeLearn if you would like to know how to turn on and use the blog on 

your website).  If you would like to connect to your website blog you can do that by choosing the 

WordPress option, or if you use any of the other blogs you can choose those as well. 

 

12. When you choose to connect to WordPress you will need to enter your Admin username and password 

along with your website address (where it asks for your Blog Address).  You can choose to have your 

posts Publish Immediately or for the system to Save as Draft (you will need to login to your website to 

publish the posts). 

 
 



13. Now that you have connected to Facebook, Twitter and your website blog, you can setup how you 

would like your Newsletters to be sent.  Unless you have a Constant Contact or MailChimp account you 

will choose the WebDVM4 Social option to send your mail. 

 
 

14. The next screens will guide you through setting up an email group.  You can create groups based on dog 

or cat owners or even have one that includes everyone.  This allows you to send specific emails to 

groups of your clients. 

 

 



 

15. Now that you have created your group you can choose to import your email list.  We recommend 

exporting from your Practice Management Software in a CSV file. 

 
 

16. Once you have uploaded your contacts you will be taken to the Messages page of WebDVM4 Social 

where you can start posting information to your social media sites that you have just set up. 

 

17. If you have skipped any of the setup steps 

you can get back to them by clicking the 

Green Plus icon in the upper right area of 

your screen and you will be taken to the 

Manage Your Network Connections page. 

 


